
 

 

Hotel Kalinga Ashok 

Goutam Nagar,  
Bhubaneswar-751014.  
Telefax-0674-2432001 
Phone-0674-2431055/56 

Website- www.hotelkalingaashok.com 

 

Invitation of Quotation 

 

To 

……………………………………….. 

……………………………………….. 

 

Sub:  Quotation for hiring of car on monthly rental basis. 

Sealed quotations are invited from Tours & Travel operators, Individual car owner for 

hiring of one AC Indica car (Make Tata) on monthly contract basis for Hotel Kalinga 

Ashok. You are requested to submit your quotations in sealed envelop super scribing 

“Hiring of car at Hotel Kalinga Ashok” on or before 24.06.2014 till 12.00 Hrs. These sealed 

quotations shall be opened at 15:30 hours on same day in presence of quotationer / 

tenderer who shall be present at that time. This quotation is subjected to terms & 

conditions enclosed as Annexure-I, Annexure-2, Form-A & Form-B. 

Thanking you 

Yours faithfully 

For Hotel Kalinga Ashok 

 

 

(R.K.Senapati) 
Incharge (F&A) 

 

http://www.hotelkalingaashok.com/


Annexure-1 
TERMS AND CONDITIONS (For monthly hiring basis) 

 

1. The cost of Tender Document is Rs.200/- (Rupees two hundred only) non-refundable. Each tender shall 

be accompanied with Rs.2000/- towards earnest money (refundable) either in cash or DD drawing in 

favor of Hotel Kalinga Ashok, Bhubaneswar. 

2. The tender period will be for a period of minimum one year (Renewable for one more years one 

mutually agreeable term).  

3. However the management reserves the right to extend the contract for another three months in excess 

of the contract period with the same terms and conditions.  

4. The Corporation also reserved the rights to terminate the contract /agreement by giving one month 

notice without assigning any reason thereof. 

5. The quoted rate shall be inclusive of all expenses like Driver’s Salary, Maint. Cost of the vehicle, Taxes & 

Duties etc. 

6. The quoted rate shall be inclusive of cost of fuel. 

7. The quotationer shall submit photocopy of all documents like Driver license, Regd. Certificate of 

vehicle, fitness & up to date Insurance of vehicle etc. along with the quotation. If required, original 

documents shall be asked for verification. 

8. The quotationer shall quote their rate both in words & figures. Cutting & overwriting if any, shall be 

initialized by the quotationer. 

9. Only two (2) days leave per month for maintenance and check up shall be allowed. If further absent 

observed proportional deduction from the contract amount shall be made. 

10. The Management required the vehicles for minimum running kilometers of 900 per month for which the 

above quoted rate is asked for. Beyond 900 kilometers the quotationer shall quote the rate per km.  

11. Normally the car shall be operated for 9 hour per day. However with prior information, the service 

provider has to provide the vehicle earlier or beyond the working hours. 

12. Parking fees, toll fees etc., and while on office duty shall be paid by the tenderer and initialized by the 

user & submitted along with the bill for payment. 

13. Cost for use of car beyond scheduled 9 hours shall be payable as per hour or a fraction of an hour as 

applicable. Quotationer shall quote for the same in the format accordingly. 

14. The tenderer shall mention the year of Manufacture of the vehicle. Preference shall be given to new 

car (within 3 yrs of manufacture) having good condition along with a portable/all purpose fire 

extinguisher. 

15. The car shall bear the monogram of Hotel Kalinga Ashok and the Driver shall be on duty with uniform. 

The attendance of the driver will be maintained in the IN & OUT register kept at the Security point of the 

hotel.  

16. Day to day logbook showing the use of the car should be maintained by the driver with the authentic 

signature of the user. 

17. Bill shall be raised on a monthly basis in duplicate for release of payment. 

18. The successful Tenderer will sign an agreement in non-judicial stamp paper worth of Rs.10/- to execute 

the contract. 

19. The Tenderer shall pay an amount equal to monthly rate towards security deposit before signing the 

Agreement. The Security amount will be refunded to the Tenderer after successful completion f Tender 

period without any interest. 

20. Hotel Kalinga Ashok reserves the right to cancel or reject any tender without giving reasons thereof. 

21. In the event of dispute arising between the supplier and unit/corporation during the currency of the 

contract of rafter the conclusion there of, the same shall be referred to the sole arbitration of the 

Chairman-cum-Managing Director or the officer appointed by him  and his award shall be final and 

legally binding on both the parties  

 

 
(R.K.Senapati) 
Incharge (F&A) 

   



 

                                                        Annexure-2 

 
TERMS AND CONDITIONS (for local/day use basis) 

  

1. The tender period will be for a period of minimum one year (Renewable for one more year on 

mutually agreeable term).  

2. The tenderer shall quote the rate for three types of AC car namely TATA INDICA; TATA INDIGO & TOYOTA 

INNOVA for the guest use for local or day use basis.  

3. The car/cars will be required as per the requirement of the guests at any point of time of the day for 

which the tenderer will be liable to provide the necessary car as desired by the guest. 

4. However the management reserves the right to extend the contract for another three months in 

excess of the contract period with the same terms and conditions.  

5. The Corporation also reserved the rights to terminate the contract /agreement by giving one 

month notice without assigning any reason thereof. 
6. The quoted rate shall be inclusive of all expenses like Driver’s Salary, Maint. Cost of the vehicle, 

Taxes & Duties etc. 

7. The quoted rate shall be inclusive of cost of fuel. 

8. The quotationer shall quote their rate both in words & figures. Cutting & overwriting if any, shall be 

initialized by the quotationer. 

9. The quotationer should quote the rates for the pick-up & dropping of guest from & to the airport or 
railway station.  

10. Parking fees, toll fees etc., and while on office duty shall be paid by the tenderer and initialized by 

the user & submitted along with the bill for payment. 

11. The tenderer shall quote the rate of hiring of cars as per kilometer basis; hourly basis; the waiting 

charges for night halts & other subsidiary cost if any. Quotationer shall quote for the same in the 

format accordingly. 

12. The tenderer shall provide good conditioned hygienic car with stereo/FM facilities. Preference shall 

be given to new car (within 3 year of manufacture) having good condition along with a 

portable/all-purpose fire extinguisher. 

13. The tenderer may directly take payment from the guest for which 10% commission will be liable to 

the hotel which has to be paid by the tenderer cumulatively at the end of the month with billing 

details. The rest of the car bills hired through hotel shall be raised on a monthly basis in duplicate for 

release of payment for which 10% deduction towards commission will be made. 

14. The successful Tenderer will sign an agreement in non-judicial stamp paper worth of Rs.10/- to 

execute the contract. 

15. The Tenderer shall pay an amount equal to monthly rate towards security deposit before signing 

the Agreement. The Security amount will be refunded to the Tenderer after successful completion 

of Tender period without any interest. 

16. Hotel Kalinga Ashok reserves the right to cancel or reject any tender without giving reasons 

thereof. 

17. In the event of dispute arising between the supplier and unit/corporation during the currency of 

the contract of after the conclusion there of, the same shall be referred to the sole arbitration of 

the Chairman-cum-Managing Director or the officer appointed by him  and his award shall be final 

and legally binding on both the parties  

 

 
(R.K.Senapati) 
In charge (F&A) 



 

 
Hotel Kalinga Ashok 

Gautam Nagar, Bhubaneswar 751014 
Ph: 0674-2431055/56 

Fax: 0674-2432001 
E-Mail: manager@hotelkalingaashok.com 

 

FORM-A 

TENDER FOR HIRING OF AC CAR 

 

1. Name and address   __________________________________ 
    of the Firm                     _________________________________ 

Telephone No.  (O)_______________________ 
I_______________________ 

 
2. Name of the banker with full  __________________________________  
    Address & account no.   __________________________________ 
3. Tender for:-____________________________________ 
4. Status of the firm sole proprietorship/partnership 
    Concern (please state whether registered/unregistered, 
    Cooperative society/Pvt. Ltd Company or public Limited 
    Co. supporting documents (Photostat copies) such as  
    Partnership deed, memorandum, & articles of association, 
 
Father’s/Husband’s Name: _________________________________ 
Age: ________________ 
5.  Vehicle registration No…………………………… Year of manufacturer………………………… 
6. Income Tax Permanent Account Number: …………………………………………………………… 
  (Photostat copies must be enclosed) 
 
7. TIN No:………………………………………………… Service Tax No:………………………………………….. 
                            
8. Earnest money of Rs……………………………….. paid vide 
Receipt number………………………………….  
 
 

Signature of the tenderer & designation of the 
Signatory status and office seal. 

mailto:manager@hotelkalingaashok.com


Form-B 

Hotel Kalinga Ashok 

Bhubaneswar 
Schedule of quantity (on monthly hiring basis) 

Sl.No. Description  Quantity Rate Amount 

1.  Hiring of Tata Indica 

car (Air conditioned) 

of very good 

condition for office 

use at Hotel Kalinga 

Ashok on monthly 

rate contract 

inclusive of all cost 

per Terms & 

Condition annexed 

as Annexure-I, Form-

A & Form-B. 

 

 

01 no.   

2. Cost towards extra 

running kilometers 

beyond 900 

kilometer 

Per Km.  
 

 

 

 

 

3. Cost towards 

additional running 

hours beyond 9 

hours (scheduled 

hours) 

Per Hours.   

 

 

(Signature of the tenderer) 

 Dt.



              Form-C 

Hotel Kalinga Ashok 

Bhubaneswar 
Schedule of quantity (for day use/kilometer basis) 

Sl.No. Description  Quantity Rate Amount 

1.  Hiring of Tata Indica car (Air 

conditioned) of very good 

condition for guest use at 

Hotel Kalinga Ashok on 

kms/day use basis inclusive 

of all cost as per Terms & 

Condition annexed as 

Annexure-2, Form-A & Form-

C. 

 

 

01 no.   

2. Hiring of Tata Indigo car (Air 

conditioned) of very good 

condition for guest use at 

Hotel Kalinga Ashok on 

kms/day use basis inclusive 

of all cost as per Terms & 

Condition annexed as 

Annexure-2, Form-A & Form-

C. 

 

01 no.  
 

 

 

 

 

3. Hiring of Toyota Innova car 

(Air conditioned) of very 

good condition for guest use 

at Hotel Kalinga Ashok on 

kms/day use basis inclusive 

of all cost as per Terms & 

Condition annexed as 

Annexure-2, Form-A & Form-

C. 

 

01 no.   

4. Cost towards the pick-up 

or drop from the airport 

Per Trip   

5. Cost towards the pick-up 

or drop from the railway 

station. 

Per Trip   

 

 

(Signature of the tenderer) 

 Dt.



 

DRAFT-AGREEMENT 

 

THIS AGREEMENT made at Bhubaneswar on the ………… day of …………. 2014 between Hotel 

Kalinga Ashok, a Unit of India Tourism Development Corporation Ltd. having their registered 

office at Scope Complex, 7-Lodhi Road, New Delhi-3 (hereinafter referred to as the Company or 

the First Party). 

 

AND 

 

M/s ……………. Travels, having their office at Plot No-…………… 

…………………………………………………………………………………… (address of the contractor) 

(herein after referred to as the Contractor or the Second Party). 

 

WHEREAS the Company is desirous of hiring the Travel Service ( i.e. car hiring from some reliable 

Travel Agency AND WHEREAS the Travel Agency namely M/s (name of the contractor) has been 

engaged for the said service at a total cost of Rs………….. per month with terms and conditions 

furnished below. This contract will be effective from …………………….: 

 

Terms & Conditions. 

 

1. The monthly car rental is Rs……………/- for 9 hours per day of official use. This rate is inclusive 

of all routine and maintenance expenses. Nothing extra shall be payable. This monthly rate 

contract is inclusive of fuel charges up to 900 km per month. 

2. For total running km beyond 900 km. per month payment shall be made @ Rs………./- per 

km. Similarly for running hours beyond 9 hours per day payment shall be made @ Rs…………/- 

per hour. 

3. Two days leave to the driver shall be allowed per month with prior permission of the hotel 

authority. For further absent on duty, the amount paid to the other agency for hiring of taxi 

for that/those day /days shall be deducted from the monthly contract amount or 

proportionate deduction in total contract amount, whichever is higher. 

4. The car along with the driver shall be made available for 9 hours a day between 7 AM to 11 

PM. For this prior information from Hotel Kalinga Ashok shall be given over telephone or driver 

will receive instruction regarding reporting time of the next day. 

5. The contractor will submit photocopy of all documents like driver license, Regd. certificate of 

vehicles, Fitness & Insurance of vehicle etc. If required, original documents shall be asked for 

verification time to time. 

6. Parking feel, toll fees etc., and while on office duty shall be paid by the contractor & 

initialized by the user & submitted along with the bill for payment. 

7. Bill shall be raised on a monthly basis in duplicate for release of payment along with the 

copy of the logbook dully signed by the vehicle user. 

8. The contractor will provide new AC car, having very good condition. 

9. The car shall bear the monogram of Hotel Kalinga Ashok & the driver shall be on duty with 

uniform as prescribed by the hotel. 

10. The contractor will not use monogram of Hotel Kalinga while not in duty of this hotel. 

11. This contract can be terminated by either party with one month notice. 



12. The tender period will be for a period of minimum one year (Renewable for one more years 

one mutually agreeable term).  

13. However the management reserves the right to extend the contract for another three 

months in excess of the contract period with the same terms and conditions. 

14.  The Corporation also reserved the rights to terminate the contract /agreement by giving 

one month notice without assigning any reason thereof. 

15. Normally the car shall be operated for 9 hours per day. However with prior information, the 

service provider has to provide the vehicle earlier or beyond the working hours. 

16. The contractor shall mention the year of Manufacture of the vehicle preference shall be 

given to new car having good condition along with a portable/all purpose fire extinguisher. 

17. The car shall bear the monogram of Hotel Kalinga Ashok and the Driver shall be on duty with 

uniform. The attendance of the driver will be maintained in the IN & OUT register kept at the 

Security point of the hotel.  

18. Day to day logbook showing the use of the car should be maintained by the driver with the 

authentic signature of the user. 

19. Bill shall be raised in duplicate on a monthly basis for release of payment. 

20. The tenderer shall pay an amount equal to monthly rate towards security deposit before 

signing the Agreement. The Security amount will be refunded to the tenderer after successful 

completion of contract period without any interest. 

21. In the event of dispute arising between the contractor and unit/corporation during the 

currency of the contract of rafter the conclusion there of, the same shall be referred to the 

sole arbitration of the Chairman-cum-Managing Director or the officer appointed by him  

and his award shall be final and legally binding on both the parties. 

22. The car that will be used for the pick-up & drop of guest from the hotel will be of the same 

good condition & standard. 

 

 
 (Name of the contractor) FOR & ON BEHALF OF  

HOTEL KALINGA ASHOK, BHUBANESWAR. 

 

 

Authorized signatory                                             GENERAL MANAGER 

 

IN THE PRESENCE OF    IN THE PRESENCE OF 

 

1.__________________    1.__________________ 

 

2.__________________    2.__________________ 

 

 

 


